Dated: 


Dear Sir/Madam,
Please find enclosed the following documents

1) Application Form
2) Bankers Cheque for $ __

3) SOP

4) Transcripts (from semester 1-6)

5) Recommendation letters.
6) Bank statement

7) Affidavit of support

8) Any other documents sent should be listed

(If you have applied online then please mention the online/trasaction student code that you receive)
I am looking forward to hearing from you at the earliest.

Thank you,

Warm regards

Signature

Full name

